
    

     

           

    

          
          

            
              

         

   

Reskilling Virginians for In-Demand Jobs 

Sign up instructions can be located here: https://vaready.org/signup-instructions/ 

Link to the VA Ready Sign up and Certification forms can be located here: 
http://scholars.vaready.org 

STEP ONE: Make an Account 

Click on the blue “Make an Account” button. Clicking the “Make an 
Account” button will bring up the registration form, which only takes a 
minute to fill out and allows you to create an account. After creating an 
account you will get an email and pop up message that will tell you to log 
into your account to fill out the sign up form 
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Reskilling Virginians for In-Demand Jobs 

STEP TWO: Log in to your account 

Once you have created your account, you can then log into the system by: 

1. Clicking the Login button (which is to the left of Make an 
Account) 

2. Enter in your account email and password from when you made 
an account. 
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Reskilling Virginians for In-Demand Jobs 

3. After you have entered the system, please choose the VA Ready 
Sign Up form option from the dropdown list and click “Create. 

3. Fill out the Sign up form. 
a. The Sign up form includes an eligibility questionnaire on 

the first tab. As part of the eligibility questionnaire you 
must upload the community college class registration 
email that comes from the community college. 

b. Once you answer the eligibility questionnaire correctly, 
you will be able to see the remaining 2 tabs (Enrollment 
Information and Confirmation) of the Sign up form. 

c. Fill out each tab and click “next tab” when each section is 
completed. 

d. There are detailed directions of each tab below 
4. Once you have completed all four tabs (See below) you may submit 

your Sign up form as final. All VA Ready Sign up forms must be 
submitted as final prior to your class starting or within the first 5 
calendar days of your class starting to be eligible for VA Ready. 
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Reskilling Virginians for In-Demand Jobs 

Below are the Eligibility requirements that each student must obtain to 
participate in VA Ready (students will see these requirements upon first 
viewing the application) 

Screenshots of each tab of the sign up form 

Tab 1 (Eligibility): 

The first question the scholar will answer will be where they are receiving 
credentials: from VCCS or Sentara College of Health Sciences? 
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Reskilling Virginians for In-Demand Jobs 

Then, a scholar will continue on to an eligibility questionnaire. In order to 
view the rest of the application the following questions must be answered. 

Answering the eligibility questions 
The student is looking to increase their skill set by earning a credential in 
an in-demand job in a growth sector, they are domiciled in VA, they have 
contacted a community college to enroll, proof of community class 
registration must be uploaded, and that they are signing up for VA Ready 
before their course begins or within the first 5 days of the course beginning. 

If the questions are not answered in the correct format then the student’s 
application will be saved as a draft, and the student will be deemed as 
‘ineligible.’ However, they can make edits and re-submit the application as 
final to be deemed as ‘eligible’ and unlock the rest of the application. 
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Tab 2 (Applicant): 

Tab 2 is the applicant information page where we collect demographic 
information and learn about how the student heard of VA Ready. 
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Tab 3 (Enrollment Information): 

Tab 3 is where the student would list what community college they are 
enrolled in, select the program, and provide a start and end date of their 
course. 

As of Jan 27 at noon, the VA Ready Sign up works in the following 
manner. The student’s application will be automatically withdrawn if 
they sign up (submit their application as final) after the 5 calendar day 
mark. Our system will compare the class start date with the date the 
application is being submitted as final. If this falls outside of the 5 
calendar day window then they will be sent an email saying that they 
do not qualify. We won't make any exceptions to this eligibility criteria 
so it is vital that students come to us within this timeframe. We have 
made several changes to our sign up form so that this eligibility 
requirement is very clear. 
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Tab 4 (Confirmation): 

Tab 4 is where the applicant will read and check off that they are agreeing 
to the scholar agreement. 
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Once you have completed all four tabs (See below) you may submit 
your Sign up form as final. All VA Ready Sign up forms must be 
submitted as final prior to your class starting or within the first 5 
calendar days of your class starting to be eligible for VA Ready. 

Additional Information on the Certification Form (to be filled out at the conclusion of the 

course and after the Scholar takes the credential exam): 

For Directions on how the Scholar uploads their credential and PDF 
from the VCCS Acknowledgement of Credential email click the link 
below:https://vaready.org/upload-instructions/ 

STEP THREE: UPLOAD YOUR CREDENTIAL (AFTER
SUCCESSFULLY FINISHING YOUR CREDENTIALING 
EXAM) 
Once you have completed your course and passed your credential exam, you 
can then log back into the system to upload your completed credential from the 
accreditation body and the PDF from the VCCS Acknowledgement of Credential 
email (the VCCS PDF will not be available to the scholar until after they have 
taken the exam). 

1. As soon as your Sign up form is reviewed and approved by the VA Ready 
team, you’ll be granted access to the Certification form. The Certification 
form is where you’ll be uploading the necessary materials to confirm that 
you have completed your program and successfully passed your credential 
exam. Note: If you don’t have all of the details already you may save the 
form as a Draft and you can come back any time in the future to finish. 

2. Begin this process by clicking the “Certification” button underneath the “VA 
Ready Sign Up” program on the main page. 

3. To complete this form you will need a picture of your completed credential 
from the accrediting body, the PDF from the “VCCS Acknowledgement of 
Credential” email, and necessary information to complete the tax and 
banking information. 
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